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{1} T8 Zecovds Ceater received 207 cubie fest of
records and flsposed of 70 cubde Neet. Thip
mﬁwwmmmmwmﬂg
reosipts and Sapositions during Jume, July sod
iagust vhich veps 17h and &5 eabde feet respectively.

The 051 Hecords Contrel Schedule was spproves by this
Stelf and retursed $o 081 for appileation. Their
mamn) dlapositiion report shows gsevings of over
$27,000 durimg the past flecml year. O special
significance iz the Pact that for twe succscelve
years they have refigeed toeir tolal records holdings.

{3) Throe oew and tw rovised forus ware develisped and
approved.

{1) Zveluated threo employes suzimsiions.

{2} Fecomeended that the wufsdly Uivislom esteulish ou o
standerd atock iteonm flle goides for ase with safe
cobinets without gulde reds. Acooptanee of this
recossendetios wuld redace the posber of specind
jarchares fur these guldes.

{1} Frovided the 4ffize of a—ammg with a Jechuper for
the Adninistestive Frocedores course. iz sibjlect
was “Pour Tiues to Setsor ecord Keeplug.

Declassified in Part - Sanitized Copy Approved for Release 2012/08/13 : CIA-RDP70-00211R000900070048-2




Declassified in Part - Sanitized Copy Approved for Release 2012/08/13 : CIA-RDP70-00211R000900070048-2

BEST COPY
Available

6/17/98

/
/

/

/
/

///

Declassified in Part - Sanitized Copy Approved for Release 2012/08/13 : CIA-RDP70-00211R000900070048-2



Declassified in Part - Sanitized Copy Approved for Release 2012/08/13 : CIA-RDP70-00211R000900070048-2

EREPIT S S

&s@it of hecowds Contrel Schwdcles.

(1) /P « Dlacoucod with HAesees| o]
of US/5, the Il proticas that might srice
in conuectlon with e finel dlspostition of W/¥F
rooopds. It was M m:m 1iet of
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and is belmp syl ted by (R exospt by coviain itesa
for shleh apmowl by Setiocsml Apehives is pending.

iastellotlon of Flling Ngwbess.

- (1} wI-Intelligmnce Production SURET w’z
Selmmoes Divisies save reguwested sdditfons) |

{2) BB~ Froject wae started this vesk. It appeers that
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feview of Sched le for bvagosit of Vital Persenel Deccrds.
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itens o their ¥ sobwinle.

Jhght pew and fTour reviesd lorvms are bedng deweloped.
Three Bxgdoyes Suggestions sre under evaluatica.

diograghle Begister Sslf File. A1) fMiing equiymemd ond
wilice fursibare Low Ween delivered. Work stadions will
e evected in the zow few dsye. Tighting For shelf flles

Pivance Divislon Shelid File sod Mooy fpens laywat ~

“hardng of Wiag O, Aoots Sel), is under cemsidureliou by
Suliding Aalntonencs. s "ﬁ’&m iz dasizable sc thmt registry
recsids ond Firpnce perooise? oon ve plmoed in une wing.

sgviow of seguiallicus for Flling Sguipment aul Tuwplles.
AwvioveR 81w Pedidaitioo. hotuvoed two for mmim
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